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Chapter I

Installing Orange Accounting




Welcome

Thank you for you choosing Orange Accounting 2000 as your business application. With its
comprehensive features and ease-of-use, we assure you that you have made the right decision.

Orange is a powerful, yet easy-to-use system. Accounting, inventory control and payroll are easily
integrated and tailored to your way of doing business, not the other way round. With Orange, your
entire business is automated and streamlined into a powerful back office engine that drastically
reduces the amount of time and effort required to track business processes.

To get most of Orange Accounting 2000 however, it’s better to keep this guide nearby, as an easy
reference.
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Using This Guide

This guide provides instructions to help you install Orange Accounting 2000. It is divided into four
sections:

e Installing Orange Accounting.

e (reating a Company.

e Entering Basic Information.

e Starting Your Transactions.

Throughout this guide, you will find references and links to the Orange Accounting 2000 web site.
These resources will answer all your queries.
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Materials

Gather the items below before you begin installing Orange Accounting 2000; you have it all inside

the box:
1. The CD.
2. The Quick Installation Guide.
3. The Register me document.

Y our purchase of Orange Accounting 2000 will entitle you to a 30-day trial period, during which
you’ll be requested to register your product for activation and running.
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Orange Accounting Installation

Insert the Orange Accounting 2000 CD into your CD-ROM; the Auto-Start window will open.

| Install Company Assistant |
= = g = — =

Run Tutorial

View installixt

ORANGE ACCOUNTING

The Business Operating System

To install Orange Accounting 2000, click the Install Orange button, or click Close to quit.
Note: Make sure you exit all Windows applications before running the setup.
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YWielcome to the Orange Accounting 2000 Setup
program.  Thiz program will inztall Orange Accounting
= 2000 on your computer,

It iz gtrongly recommended that you exit all Windows programs
before running thiz Setup program.

Click Cancel to quit Setup and then close any programs youl
have winning. Click Mest to continue with the Setup program,

WARMIMG: This program iz protected by copunight law and
international treaties.

Inauthonized reproduchion or digtibution of this program, or any
partion af i, may result in 2evere civil and crminal penalties, and
will be prozecuted to the maximum extent pozzible under |z,

MHest = | Cancel |

B

Installing Orange Accounting

In seconds, the setup Welcome screen will appear. If you really want to stop your installation at this

point, click the Cancel button.
Click Next to continue the installation. If the mouse isn’t working, press the Tab key on your
keyboard repeatedly until Next is highlighted. Then press Space.
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Software License Agreement N . x|

I Flease read the following Licenze Aareement. Prezs the PAGE DOWHM key to zee
the rest of the agreement.,

ORAMGE ACCOUNTIMG ﬂ

Compudata HO-MOMSEMSE LICENSE STATEMENT
AMD LIMITED WARBANTY

IMPORTAMT - READ CAREFLLLY

Thiz license statement and limited warranty constitutes a
legal agreement [*'Licenze Agreement’’] between vou [either
az an individual or a single entity] and Compudata

z.arl ["Compudata’’] for the zoftware product

['Software'’] identified above, including any zoftweare,
media, and accompatying an-line ar printed documentation,

BY INSTALLING. COFYING, OR OTHERWISE LUSING THE SOFTWARE. ;J

Do wou accept all the terms of the preceding License Agreement? [ vou choose Mo, Setup
will cloze. To install Orange Accounting 2000, pou must accept thiz agreement.

< Back Tes Mo |

This is your Software License Agreement, read carefully, if you do not accept all the terms of the
above License Agreement, click No and the installation will close. To install Orange Accounting
2000, and accept this agreement, click Yes to continue the installation.
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Information __ x|

e,
Orange Accounting 2000 Installation Motes j

YW'e recommend that pou read the entire contentzs of thiz file
priar to ingtaling Orange.

TABLE OF COMTEMNTS

1. BEFORE INSTALLIMG
2 IMSTALLIMG Orange
2.1 Starting the inzstallation progran
2.2 Inztalling from a nebwork or shared drive
2.3 Installation directorny
2.4 Inztalling the Borland [ atabaze Engine

2.5 InterB aze [nztallation
-
4| | 3

< Back | Mest » | Cancel |

This is the installation note. These are the latest updates to the installation program, listing notes
and known issues. It is recommended to read all the contents of the file in this screen prior to
installing Orange Accounting 2000.

Click Next to continue the installation.
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User Information i j: : x|

Type wour name below, You must alzo bepe the name of the
company paul work, for,

Mame: |Hin:haru:| Srnith

Compar: IGeneraI Trading And Contracting

¢ Back Mewt = Cancel |

After filling your name and the name of the company you work for, click Next to continue the
installation.
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Setup Type El

Click. the tupe of Setup pou prefer, then click Hest.

Compact
Cusztarnm
Tupical [Client

Typizal [Server/Stand &lone]

— Description

Inztallz tppizal filez needed ta run Orange on server
machinez. |nztall: Orange az well az Interbaze databaze
ENgire.

< Back MHewxt » Cancel

In the Setup Type Window you will find four types of setup, each type is recommended for a
specific type of user/hardware configuration.
Please read carefully all your Setup Type before proceeding with any selection.
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Setup Type: Typical (Server/Standalone)*
x

Click the tupe of Setup wou prefer, then click Mext,

Compact
Cusgtom
Tupical [Client

ical [SererdStand Alone]

— Dezcription

Installs typizal files needed to run Orange on server
rmachines. |nztall: Orange as well az Interbaze database
engine.

< Back Mewxt > Cancel

This 1s the default type. Use this type to install Orange as a standalone desktop application or on a
server machine.

Click Next to proceed with your selection. (Go fo page 22)

* It is recommended to select this default setup in case you have a Server or Standalone System.
12 Orange Accounting Quick Installation Guide



Setup Type: Compact
x

Click the tupe of Setup wou prefer, then click Mext,

Compact

Cuztom

Typical [Client)

Typical [Server/Stand Alone]

— Dezcription

[nstallz minimum files needed to run Orange. Typical for
laptopz or workztations with limited dizk zpace.

< Back Mewxt > Cancel

Installs minimum files needed to run Orange Accounting 2000, as well as “Interbase Database
Engine”. It is typical for laptops or workstations with limited disk space.
Click Next to proceed with your selection. (Go to page 22)
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Setup Type: Custom
x

Click the tupe of Setup wou prefer, then click Mext,

|EDmEact

Typical [Client)
Typical [Server/Stand Alone]

— Dezcription

Cuztomizable zetup. Letz you select which components to
inzkall,

< Back Mewxt > Cancel

Used for customizable setup. Custom setup lets you select the components you want to install, and
installs the “Interbase Database Engine”.

Click Next to enter your custom components selection.
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Select Components x|

Select the componentz pau want to inztall, clear the components
you do not want ta install

Components

. 5E
w Sample Companies 13746 K

Help Files 1662 K.
D atabase Components 705 K
Description
Thiz component includes executable files Change. ..
needed ta run Orange.
Space Reguired: 183809 K
Space Available; 2887060

< Back | Mext » | Cancel |

Select the components you want to install, uncheck the components you do not want to install.

The Program Files component includes executable files needed to run Orange Accounting 2000.
Click Change to select or clear your executable files.
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Select Sub-components . E[

Select the componentz pou want ko ingtall, clear the components
o do not want o install.

he compornents

Sub-components

Frugr:nruEH:ural:nlw1III-1"} .
Program DLLs 17933 K 1BE2 K
Shared DLLz 7 705 K

Program Fackage Libranes 10007 K,

Drezcription Change... |

Frogram E=ecutable Filez

186313 K
3354635 K.

— Space Required: 186319 k.

Space Svailable: 3354636 K Cantinue Cancel |

From inside the Program Files window, you can select the executable files you want to install,
uncheck the executable files you do not want to install.
Click Continue to proceed with your selection.
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Select Components x|

Select the componentz pau want to inztall, clear the components
you do not want ta install

Components

Program Files 3B052 K.

S ample Companies 137416 K
Help Files 1EE2 K.
Databaze Components Fa05 K,
— Drezcription

Contains gample company data, in addition to Charige,.. |
special companies containing different tupes

of chart of account. Uzeful when creating

hiEw COmpanies.

Space Reguired: 183809 K
Space Available; 2887060
< Back Mext » Cancel |

The Sample Companies component lets you install sample company databases, in addition to

special companies containing appropriate chart of accounts for many kind of businesses. These are
useful when creating a new company.

Installing Orange Accounting 17



Select Components x|

Select the componentz pau want to inztall, clear the components
you do not want ta install

Components
Program Files 3B052 K.
Sample Companies 13746 K

Databaze Components

— Drezcription
Contains Orange help filez and Charige,..
documentation.
Space Reguired: 183809 K
Space Available; 28867R2 K

< Back | Mext » | Cancel |

Select the Help Files component to install Orange Accounting 2000 help files and documentation.
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you do not want ta install

Components

Select Components

Select the componentz pau want to inztall, clear the components

Ed

Program Files

Sample Companies
Help Files

Dratabaze Components

39307 k.
136672 K.
1EE2 K.

— Drezcription
D atabase engine components

Change... |

Space Reguired: 186319 K
Space Available; 3354660
< Back Mext » Cancel |

The Database Components contains the database engine’s components.

Click Change to select or clear your database engine’s components.

Installing Orange Accounting
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Select Sub-components il _I

Select the componentz you want to inztall, clear the components PGt
you do naot want bonstal,
Sub-componetts

iorland D atabaze Engine FA0A K
- |_|r =gl d |:I|:' rlg"lt‘ K ?41 E K
arnmand Line Tools 1EE2 K
s Rt 7505 K
W] Client Dinvers 0K
Server Components 0k

Description ge... |

Containg parts necezsany for wnning Jrange on clhient

machines,
Ha809 k.
BEET12 K
Space Heguired: 183809 k.
Space Available: 2BEE7T12 K Continue
el |

From inside the Database Components window, you can select the database engine’s components
you want to install, clear the database engine’s components you do not want to install.

Note: If you had already installed the database engine, make sure the engine is shutdown before
using this option.

Click Continue to proceed with your selection. (Go to page 22)
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Setup Type: Typical (Client)
=

Click the tupe of Setup wou prefer, then click Mext,

Compact
Custom

Typical [Client)
Typical [Server/Stand Alone]

— Dezcription

Installz topizal files needed ta run Orange on client machines
[workstations on networks).

< Back Mewxt > Cancel

Installs typical files needed to run Orange Accounting 2000 on client machines (workstations on
networks), as well as “Interbase Database Client Engine”.
Click Next to proceed with your selection. (Go fo page 22)
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Setup Type

Click the type of Setup vou prefer, then click Hext.

Compact
Custom
Tuoical (Client]

Severe K

an inskance of Interbase is Found running in memary, Shutdown all instances of
Interbase then try again.

rrrererr=—— S
az well az Interbaze databasze engine.

< Back Hest = Cancel

CAUTION: If you already have “Interbase Database Engine” installed on your computer, make
sure that it is not running in the memory. If it is, go to the Control Panel, double click the
Interbase Manager icon then click the Stop button.
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Choose Destination Location El

Setup will ingtall Orange Accounting 2000 in the following falder,
T o install ko this folder, click Mest.

Toinstall to a different folder, chick Browsze and select another
folder.

'ou can chooze not to install Orange Accounting 2000 by
clicking Cancel o exit Setup.

|' Destination Folder

D:h MOrange Accounting 2000 Browse... |

< Back MHewxt » Cancel

Click Next to install your Orange Accounting 2000 in the default folder, or click Browse to select
or create a different folder.
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Choose Destination Location El

Setup will install Interbaze Server in the following folder.
Toinztall to thiz falder, click Hext.

Toinzstall ko a different folder, chck Browse and select another
falder.

[:%Program Filez\Borland\interbaze Browsze...

|' Destination Folder

< Back | Mext » | Cancel

Click Next to install “Interbase Database Engine” in the default folder, or click Browse to select or
create a different folder.
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Select Program Folder - x|

Setup will add program icons to the Program Folder lizted belaw,
o may twpe a new folder name, or select one from the existing
Folders lizt. Click Mest to continue,

Frogram Folders:

Orange Accounting 2000

Esizting Folders:

20[es
Adminiztrative Toolg
Adobe dcrobat 4.0
Borland Delphi &
Borland TeamSource
CorelDBaw 3
DemoShield 6.5

IER eplicatar

lomegaM T ll

¢ Back Hewt = Cancel |

Setup will add your program name to the program folder listed below. You may type a new folder

name, or select one from the existing folders list.
Click Next to continue with the installation.
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fﬁm

Once you have started the installation process, the selected items of the Orange Accounting 2000
are copied from the CD and installed on your hard disk.

On this screen you can monitor the progress of the task.

When all files of the Orange Accounting 2000 are installed, you will be taken to the next step in the
installation, “Start of the Interbase Database Engine installation”.
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|E|:||:u_l,lir'|g file birBConzale. kip. .

Now you have started the “Interbase Database Engine” installation.
On this screen you can monitor the progress of the task.

When all files of the “Interbase Database Engine” are copied from the CD and installed on your
hard disk, you will be taken to the “Finish Installation” screen.

Eror x|

Q onfiguring InterBaseserver skartup. ..

Ghiork | Bekry |

CAUTION: This message appears when you are installing a new version of “Interbase Database
Engine ” over an old version without uninstalling the old one; your old copy of “Interbase Database
Engine” will be overwritten. Click the OK button to continue with your installation.
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Setup Complete _

Setup has finizhed copeing files to pour computer,

Before vou can wse the prograrm, pou must restart Windows or
your compuker,

% Yez, | want to restart my computer now.

™ Mo, | will restart my computer later.

Remove any digks fram their drives, and then click Finish to
complete setup,

< Back Firizh

After selecting Yes, I want to restart my computer now, click the Finish button, and the Orange
Accounting 2000 icons will be added to your desktop.
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Nearly there!

Once the Orange Accounting 2000 installation is finished, there is nothing to stop you from
exploring the Orange Accounting world.

After you have installed Orange Accounting 2000 and restarted your computer, you will find two
icons for Orange Accounting 2000 program on your desktop.

As soon as you click the sample company icon, you have your copy of Orange Accounting 2000
running.

What else do you need?

Your copy of Orange Accounting 2000 will be running for 30 days trial period.

During that period you’ll be asked to register your product, for activation and running.

Check the “Register me” document that comes within your Orange Accounting 2000 box, where
you can find all serial numbers needed for your registration.

For registration check our web site: www.orange-2000.com and click the Register Online button,
Or register online through our site: http://www.orange-2000.com/register.shtml
For more information email our support team at: support@orange-2000.com
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Company Create Assistant Installation

Insert the Orange Accounting 2000 CD into your CD-ROM; the Auto-Start window will open

Instali Orange 1

Run Tutorial

View install.txt

ORANGE ACCOUNTING

The Business Operating System

To install the “Company Create Assistant”, click the Install Company Assistant button, or click
Close to quit.
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Software License Agreement il

I’ Fleaze read the following Licensze Agreement. Presz the PAGE DO key to zee
the rest of the agreement.

CRAMGE ACCOUNTIMG ﬂ

Compudata NO-MOMNSEMSE LICENSE STATEMENT
AMD LIMITED WARRANTY

IMPORTAMT - READ CAREFLILLY

Thiz licenze statement and limited warranty conztitutes a
legal agreement [*'Licenze Agreement’'] between you [either
az an individual or a zingle entity] and Compudata

z.a.rl ["Compudata’’] for the software product

['Saftware'] identified above, including any zoftware,
media, and accompanying on-ling or printed documentation,

B INSTALLING, COFYING, OR OTHERWISE USING THE SOFTWARE, ;]

Do you accept all the termz of the preceding Licenze dgreement? [F you chooze Mo, Setup
will cloze. Toinztall Orange 2000 Company Create Azziztant Add On, you must accept tiz
agreement.

£ Back Teg Mo |

This is your Software License Agreement, read carefully, if you don’t accept all the terms of the
preceding License Agreement, click No and the installation will close. To install “Company Create
Assistant”, you must accept this agreement, and then click Yes to continue the installation.
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Orange 2000 Company Create Szziztant &dd on

Inztallation:

Betore inztalling thiz pragram, you have to make sure that
Orange Accounting 2000 iz already FULLY installed and run
You muzt have the zample company alzo installed to n this
After thiz window, pou will have the chance to zelect what o
thiz program.

Generally, you would zelect voice filez, unless you either do
gpace [BOME ewtra for waice], or you do not have a sound o

YWhen the installation i complete, launch Orange, and selec
File-»Orange Szziztant. .

z
4| | b

£ Back Mest » Cancel |

L

Click the Back button to return to the Software License Agreement.

Before installing the “Company Create Assistant” you have to make sure that Orange Accounting
2000 1s already fully installed, and the Sample Company also installed, to be able to run this
program.

Click Next to continue the installation.
Orange Accounting Quick Installation Guide




Choose Destination Location

Setup will inztall Orange 2000 Comparny Create Azsistant Add On
it the following folder.

Ta inztall ta this folder; click West.

To install to a different folder, click Browse and select another
folder.

You can chooge not ta install Orange 2000 Company Create
Agzistant Add On by clicking Cancel o exit Setup.

x|

04 ACompany Assistant Browse... |

|' D esztination Faolder

< Back M et = Cancel

Click Next to install your “Company Create Assistant” in the default folder, or click Browse to

select or create a different folder.

Installing Orange Accounting
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Select Components ] x|

Select the components youw want toinstall, clear the components
you do nak wank ba instal,

Components
gram Files 1249 K
Voice Files h3v03 K
— Diescription
Esecutable files needed to run the azzistant Charne...
Space Required: gehha K
Space Available: F34263E K
< Back | Meut » | Cancel |

Select the components you want to install, clear the components you do not want to install.
Click Next to proceed with your selection.
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Copying woice files
d. Aorange accounting 2000hcompany assistantyeoicel] 2 waw

3
&
=

&

Once you have started the installation process, the selected items of the “Company Create
Assistant” are copied from the CD and installed on your hard disk.

On this screen you can monitor the progress of the task.

When all files of the “Company Create Assistant” are installed, you are taken to the next step in the
“Finish Installation” screen.
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Setup Complete i

Setup has finizhed instaling Orange 2000 Company Create
Azziztant Add On an pour compLker,

Setup can launch the Fead ke file and Orange 2000 Company
Create Azsiztant Add On. Chooze the options pou want beloe:

Chizk Finizh to complete Setup.

cBack | Finish |

After clicking the Finish button, the “Company Create Assistant” will be added to your Orange
Accounting 2000 menu.
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£ Orange Accounting 2000 ] = ﬂd_Xi

File Edit Maintenance Transaction Reparts Ukility indowe  Help

ﬂ? Company Explarer...
.i Close Compary

J Transaction

J Reports

%}._E‘X.Dgrt- 20
Eg Import...

Maintenance Report
2% Close Year...

Employees

®

Cumancy

Irvertony

Transaction
Utility
Rel:uorls

[COMPUDATA s.a.r.l. 08/10/2001

!QStart”J [Jorange _ Bl oz

Click the File menu in Orange Accounting 2000. As soon as you click on Company Assistant, you
are in the “Company Create Assistant” module and can start creating your new company.
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Run Tutorial

Insert the Orange Accounting 2000 CD into your CD-ROM; the Auto-Start window will open

“anoreee ) -'
e Mg £%

|

-

Yiew install.txt

ORANGE ACCOUNTING _

The Business Operating System

To run Orange Accounting 2000 Tutorial, click the Run Tutorial button, or click Close to quit.
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View Install.txt

Insert the Orange Accounting 2000 CD into your CD-ROM; the Auto-Start window will open

Install Orange. J]

| Install Company Assistant |
= — — - =

Run Tutorial

View installtxt )

ORANGE ACCOUNTING -

The Business Operating System

To view Orange Accounting 2000 Install.txt file, click the View Install.txt button, or click Close
to quit.
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Adding a Company Using The Company €xplorer

How to add an existing company to the “Company Explorer”?

First, open the Company Explorer. You can do this by either a double-click on the Orange
Accounting 2000 icon, or from within Orange, open the File menu and click Company Explorer.
The “Company Explorer” window will open.

@ Orange Company Explorer 5 |EI|5|

Object  Options  Help
B | &
m Crrange

Server on current machine
: Q) RALLEY Server Name F-:u:al Server
- coMPUDATA 2001 Description  Server on current maching
E server2ioo

- conpUDATS 2001

COMPUDATS 5.2,
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Select and right click the Server on Current Machine or any existing Company, click the
Register Company, and the Register Company wizard will open.

In the database path, enter the database path of the new company you want to use. If the database is
on the local machine, you can browse for the file by using the small button next to the path. The
path can look something like this:

C:\Program Files\Compudata\Orange Accounting 2000\Data\Orange2000tst3.gdb

Note: orange2000tst3.gdb could be any name you are using for your database.
If this database is on a remote server, select the right protocol from the dropdown list, usually
TCP/IP. When finished click Ok and the new company will be added to the “Company Explorer”.

There are two ways to create a new company:

e (reating a new company using the “Company Explorer”.
e C(reating a new company using the “Company Create Assistant”.
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Creating a New Company Using The Company €xplorer

To create a new company using the “Company Explorer”:

From the “Company Explorer” window:

Select and right click the Server on Current Machine or any registered Server, click Create
Company, and the wizard will open.

First Step: In the database path, enter the database path or keep the path as it is.

Now enter the database name with extension “.gdb” (e.g. orangecompanyname2001.gdb)

In the protocol, enter TCP/IP. In the parameters, keep it as default and click Next.

Second Step: Select a type for the new company and click Next.

Third Step: Enter the company name and information and click Next.

Fourth Step: The program will ask you if you want to copy some information from an existing
company. Select No to create an empty company and start from scratch. Select Yes to create a
company similar to an existing one. To select a company, click on the “Select Company” button
and a list of all registered companies will appear waiting for your selection. Select the desired
company and click Ok.

Note A shortcut to this step is when you issue the “Create Company” command by right-clicking
on an existing company from the company list. Orange will understand that you want to create a
company similar to that one.
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Click Next to select the information you want to add to the new company (currencies, chart of
accounts, banks...), click Finish and wait for the newly created company to be added to the
“Company Explorer”.
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Creating a New Company Using The Company Create Assistant

To create a new company using the “Company Create Assistant”, make sure that you already have
installed the “Company Create Assistant” (Refer to page 30 in the “Installing Orange Accounting”
chapter), double click Orange Accounting icon, click the File menu in Orange Accounting 2000
program, click the Company Assistant, click Start a New Company, and the wizard will guide
you through the necessary steps.
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Setting up Currencies

If you have created a complete empty company, with no currencies, the first step is to enter at least
one currency; the First Base currency.

RIS

BE | waal Joo | DEE v XS,
|: l.'l."'.' D L2 1 ). l.llil.lrl -
AL darsfralan dollsr =
(] Dieastch Mark o
LL LEBANESE POUND 2
= AMERICAN DOLLAR 12w
| *

Detsil | Excchange Rate | Format |

e

re— AMERICAN DOLLAR
‘H'm
Type 15t Baze j
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To open the Currency window, open the Maintenance sidebar menu or open the Maintenance
menu from Orange main menu, and then click Currency. The Currency window will appear and
you can enter new currencies or modify existing ones. For more information about using and
setting up currencies, refer to Orange Accounting 2000 online help.
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Setting up Your Chart of Accounts
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To open the “Chart of Accounts” window, open the Maintenance sidebar menu or open the
Maintenance menu from Orange main menu, and then click Chart of Accounts. The Accounts
window will appear and you can enter new currencies or modify existing ones. For more
information about using and setting up the chart of accounts, refer to Orange Accounting 2000
online help, or use the tutorial from within your CD.
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€ntering The Defaults and Preferences

Now, after your have entered your “Chart of Accounts”, you should setup the system’s “Defaults
and Preferences”. These are basic information and parameters needed for all other sections to work

properly.
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To enter the “Defaults and Preferences”, click the Utility menu, click Defaults and Preferences,
and then click Options.

Open the Orange Configuration. You will see four sections; the accounting and the general
sections are the most important ones.

Double click Accounting; you will find references, general control, and your currencies.

Click References, here you can see all your default transactions’ reference prefix. The default
values work for most businesses, you can change them, however, if you have other requirements.
Open General Control. You will find the invoice control; you can check or uncheck all the options
you want.

Now double click each of the Currencies, you will find many sections each representing a type of
transaction. In each of these sections, you have to enter the appropriate accounts; these accounts
will be used for every new transaction of the respective type. For example, when you create a new
sales invoice, the accounts specified in the sales invoice section will be used. From there on, you
can leave the default accounts or override them for every specific transaction.

In the Payroll section, and under any currency section, open Payroll. Sections under Payroll vary
from one country to another, but you will always find the Default types section. You can specify
sections that your payroll system is made up from. These types include sections linked to accounts,
variables and/or expressions. Refer to the online help for more information on setting up payroll

types.
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The most important section under General is Payment Terms. Here you specify default payment
terms for customers and vendors. These are the most commonly used condition. You can override
these defaults for individual customers and vendors. For more information, see Payment Terms in
the online help.

Note that in Orange Accounting 2000, you can work only with transactions/currencies for which
you have specified defaults in “Defaults and Preferences”. For example, you cannot make a sales
invoice in U.S. Dollar if you do not specify the U.S. Dollar default accounts in the Defaults and
Preferences.

For more information about using and setting up currencies, refer to Setting up International
Currencies in the online help.
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€ntering The Rest of The Maintenance Information

Now that the company is created, the currencies, accounts, and the “Defaults and Preferences” are
set; you can start entering the rest of the maintenance section such as: vendors, customers,
employees, banks etc.

You can always read the help topic provided for each form by simply pressing F1 while that form
is open, or you can use the tutorial provided in your CD.
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Chapter 4

Ready to Start Your Transactions




The Transaction Section

Now that you have created a new company, the “defaults and preferences” are set, and the
“maintenance” information are in place, you can start using Orange Accounting 2000
“transactions” section.

In the “transactions” sections, you can use the online help from inside Orange program, which will
help you through the rest of the program.

You can now use your “transactions” section, with a wide range of reports, so make the best use of
them!
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